
Single Family Residence – UNDER 5 Acres 
Building Permit Application 

Please Print Clearly 
Date: ________________________ 

Applicant is:     Owner  Contractor  Architect 
 

Site Information: 
Address:  
City:  State:  Zip Code:  

Legal Description: 
 

Subdivision  Lot  Block  PID  
Property Owner: 

Name:  
Contact Person:  
Phone:  Email:  
Address:  
City:  State:  Zip Code:  

Contractor:  
Company Name:  
License / Bond:  
Address:  
City:  State:  Zip Code:  
Contact Person:  
Phone:  Cell:  

Describe Work: 
 
 
 
 No Basement      Finished Basement          Unfinished Basement 

 

Total Job Valuation $:  
• I hereby apply for a Building Permit, and I acknowledge that the information contained in this permit application is complete and 

accurate. I understand this is not a permit and work is not to start without a permit being issued by the Township. 
• I understand and hereby agree that the work for which the permit is issued shall be performed according to the details submitted 

in the permit application; the only permitted work is that which is within the scope of the plans and specifications submitted with 
the permit application, and the work is subject to all conditions of the permit and the approved plans and specifications.  I further 
understand any or all work conducted beyond those of the submitted and approved plans/specifications may require additional 
permits. 

• This permit becomes null and void if work or construction authorized is not commenced within 180 days, or if construction or 
work is suspended or abandoned for a period of 180 days at any time after work is commenced. 

• I HEREBY CERTIFY that I have no delinquent property taxes, special assessments, penalties, interest, or municipal utility fees 
due on the parcel to which the application relates. I am also aware that the property taxes which are being paid under the 
provisions of a court order or which are in the process of being appealed are not considered delinquent for purposes of this law 
if all payments under the terms of the order or appeal have been paid.  I FURTHER CERTIFY that if I am in violation of this 
requirement, the Town of Becker may deny the permit application by law.  

• I HEREBY CERTIFY that I have read and examined this application and know the same to be true and correct.  All provisions of 
laws and ordinances governing this type of work will be complied with whether specified herein or not.  The granting of a permit 
does not presume to give authority to violate or cancel the provisions of any other state or local law regulating construction or 
the performance of construction. 

     
Signature of Contractor/ Responsible Party Print Name Date 

 

     
Approved by Building Inspector / Signature Print Name Date 

 

Payment Information / Receipt 

Payment Type:   ❏Check     ❏ Cash     ❏  Card Date: Total Due: 

Paid By:  Total Amount Paid: 
 

 

Township  
Use Only 

Permit # 
 
Date: 
 
Permit Fee 
 
Plan Check Fee 
 
Investigative Fee 
 
Plumbing Fee 
 
Mechanical Fee 
 
Fireplace Fee 
 
Water/Sewer 
Install 
 
Other 
 
Other 
 
LUP Refund 
 
Surcharge Fee 
 
Total 
 
 

BUILDING 
PERMITS 
WILL BE  

PAID FOR  
AT  

PICK-UP 

 
Check # 
 



 

STAFF USE ONLY 
  
 

Date Submitted   Code Analysis   
Type of Construction  
Use of Building  
Occupancy Group  
Occupancy Load  

 

 
Land Use and Driveway Compliance       
From Sherburne County 
Land Use Permit Required 

 Yes   
 No  Date Received: 

Road Access  Becker Township  Sherburne County 

If County 
Driveway Permit?      

 Yes 
 No Date Received:           Approved 

 Denied 

If Township road access, 
Driveway/Culvert Grades Verified? 

 Yes   
 No 

 Contractor/Resident Advised 
of mailbox requirement? 

 
Septic Compliance       

Required   Yes   
 No 

Date Completed or, House Built: 

 If No, Reason:  
   

 
Electronic Copies                Carefree Country Club Approval 
            
Required  

 Yes 
 No 

 Yes             
 No     

Location:        (Only Use if Property is part of 
Carefree Country Club) 

 
Required Review Signatures  
 
______________________________ 
City Planner Signature 
 
______________________________ 
Date 

 
 

 Approved 
 Denied 
 Needs more Info 

 
 
 
 
 
 

 
Township Engineer Approval 
 
______________________________ 
Date 

 

 Approved 
 Approval 

Attached 
 Denied 
 Needs more Info 

 
 
 
 
 

 
 Application Complete          Date __________________ 

 

  

                                           

 Owner Verified   PID Number on Permit 
 Signed by applicant  Business License Verified  

  Complete 

 Completed 

 Completed 

 Completed 



 

 
This checklist does not contain all of the requirements of the Minnesota State Building 

Code or Township Ordinances.  
 

 

Becker Township and the City of Becker work together to simplify your building project permit 
process.  For your convenience, all building permit paperwork is to be submitted to Becker City Hall.  
To facilitate your project and the permit process please make sure all components of the application 
are completed prior to submittal.  Permitting time will depend on the complexity of the work and 
the completeness of the document submittals. Please allow up to three weeks for review and 
issuance of the permit.   
 

The following is a list of required documents due at the time of submittal.  To avoid delay, 
carefully read all instructions and check each box as you complete, attaching each 

document.  Your application is not deemed complete until all of the following items have 
been received! 

 
 Electrical Permits (if required) are given by a state electrical inspector 

 
 Building Permit Application  

 
 Septic compliance report or proof of new septic installation (dated within the last 10 

years) 
 Compliance reports are completed at the expense of the homeowner. If you need a 

compliance report completed, please call a septic installer. If you are unsure if one exists, you 
can call the City (763-200-4239). Please be aware if your septic system fails the compliance 
check you will be required to update your septic system within 18 months regardless of 
moving forward with your building permit application.  

 
 Approved Land Use Permit (LUP) from Sherburne County (see 1.4) (if you have wetlands on 

your property or on a lot within a river shoreland or scenic river district you are required to obtain this 
permit.) 
 

 Two (2) paper sets of building plans drawn to scale (see 1.3) 
 

 Certificate of Survey (see 1.1 and 1.2) is REQUIRED.  
 

 New Construction Energy Code N1101.8 Compliance Certificate / Passive Radon System 
Detail (attached) 
 

 Separate Septic Permit Application submitted in conjunction with the building permit 
 
 Driveway Installation – see section 1.5 for Township Driveway and Access Engineering 

Standards 
 

 All projects requiring excavation will need a soil boring at the site to verify building three 
feet above mottling.  Report detailing the soil boring findings MUST be submitted with 
this application. 
 

 Electronic submission of all documents larger than 8.5”x11” to permits@ci.becker.mn.us.   
o The subject line of the email shall include the Property Address / PID # and Builder Name 

  



 

 
 Other documentation and information requested by the Township and reasonably 

necessary for adequate review and evaluation of the proposed activity for which the 
building permit is being requested. 
 

 As built survey.   
o Must be submitted to city hall for review prior to receiving a certificate of occupancy.  Please allow 

up to a week for review prior to scheduling a closing. (see page 7 subd. 3)  As built surveys 
depicting elevations lower than what was approved may not be granted certificates of occupancy. 

 

 
 
Permit Checklist (Continued) 
 

 The Town Zoning Administrator or Building Official may deny building permits, or require 
conditions for the purpose of protecting the natural environment and public health, safety and 
welfare, or for any reason deemed inconsistent with the Comprehensive plan, Zoning Ordinance, 
or other Township regulation.  Denial of or conditions placed upon a building permit may include, 
but are not limited to: 

 
1. Structure design that contributes to or causes environmental degradation 
2. Lots or plats that are unique and susceptible to drainage, runoff, and erosion. 
3. Situations in which a professional specialist review, certification, or completion of work is 

deemed necessary by the Zoning Administrator. 
 

 Please be aware the operation of tracked grading equipment on Town Roads is prohibited per State 
Statute 169.72 

 Please be aware that if building plans change from what is submitted, additional building permit 
applications may be required. 

 
Please initial here once you have  

1) read the building permit 
2) attached all required documents; and  
3) marked each check box 

 
___________  _____________ 
Initials   Date   

 
 

 
 

 
 
 
 
 
 
 
 

Contact City of Becker with any questions (763-200-4239)  
Submit completed building permit applications to:  

City of Becker, 12060 Sherburne Ave SE, Becker MN 55308  
Hours: Monday – Friday, 8:00AM – 4:30PM 

 
Becker Township website: www.beckertownship.org 

  

http://www.beckertownship.org/


 

  
All surveys must be certified by a Minnesota Registered Land Surveyor.  Civil Engineers may certify 
topographic surveys.  All of the following information is REQUIRED to be shown on survey! 
 Scale of drawing 
 North Arrow 
 Legal Description of the property 
 Dimensions of all lot lines  
 Dimensions of all easements of record  
 Location of all utilities (as shown on the recorded plat) 
 Names of all abutting streets  
 Location of all existing and proposed buildings, accessory structures and future garage and deck 

locations  
 Outside dimensions of the proposed structure (including decks, porches, stairways, fireplaces, and 

bay and bow windows)  
 Outside dimensions of the proposed structure must be staked on the lot for the 

building official to inspect. 
• Stakes become the responsibility of the building permit applicant once 

established by the surveyor. 
 Location of stakes established by the surveyor along each side lot line 

• Maintenance of these stakes becomes the responsibility of the building permit 
applicant once established by the surveyor 

 Grade elevations of each lot corner (both existing and proposed elevations) 
 Grade elevations of the center of existing or proposed street at each lot line extended and at the 

driveway. 
 Grade elevations of proposed grades around buildings 
 Grade elevations of proposed driveway, adjacent ditch flow line elevations on each side of driveway 

for at least 10’ and culvert invert elevations. 
 Grade elevations of the proposed grades around retaining walls and walkout (if applicable) 
 Proposed floor elevations: (Such elevations may be based on assumed data but shall be tied by the 

surveyor to a specified benchmark, if there is a known N.G.V.D. within a one-half mile distance.  In 
either case, a benchmark description shall be given on the drawing.  

 Basement 
 Top of foundation  
 Garage 

 Proposed disposal of drainage and surface water, indicating direction of surface water drainage by 
arrows. 

• This must concur with any existing subdivision drainage plan 
 Garage noted along with driveway position and percent slope 
 Existing wetlands, ponds, streams and lakes  

 For ponds and lakes, the normal water level and the 100-year flood elevation must be 
indicated on the survey. 

 Location of sewer and water connections  
 If stubs for city water and sewer are available at the lot, the location, size and elevation 

shall be shown on the survey.  
 If stubs are not available at the lot, should survey to determine elevation of inverts of 

nearest manholes up and down stream of the proposed building and show proposed 
location on the survey. 

 In the case of private septic systems and wells, location of each shall be shown on the 
plan as approximate and septic system drain field laid out on the plan with proposed 
elevations. 

 
 
 

  



 

See 1.1 for all required survey information 

 
 

  



 

 
 
 
Plans do not need to be professionally or computer drawn (although recommended) 
but MUST! be drawn to scale) 

 
The following drawing does not show all requirements for building plans.  Consult with Building 
Inspector or Contractor before submitting to make sure you have shown all required elements 

 
 
 

 



 

 



 

 
 
 

  



 

 

 

1. Minimum roadway culverts shall be 15 inches in diameter. Allowable materials are 
16 gauge corrugated metal, dual walled high density polyethylene and reinforced 
concrete pipe. A minimum of 12 inches of cover shall be maintained as measured 
at the edge of the bituminous mat between the top of the culvert and the 
roadway subgrade. All culverts shall be installed with aprons. 

 
2. Head walls constructed around the ends of culverts are not to be permitted. 

Driveway inslope in the ditch at the culvert shall be no greater then 4:1. Only one 
driveway will be allowed per residential lot per roadway except when authorized 
by the Town Board. Driveways must be spaced no closer than 150 feet to each 
other on a township road designated as a collector roadway. Where this is not 
possible a single shared driveway must be built upon the shared lot line. Any 
variances from these requirements must be brought to the Town Board. 
Unapproved driveways will be required to be removed at the owner’s expense. 

 
3. All lots are to have a roughed in driveway at the time the basement is dug for 

construction vehicles to use. Driving randomly off the blacktop is not 
permitted. The cost of repair to township roads and ditches will be billed to the 
abutting owner. 

 
4. Concrete driveways shall be constructed to terminate three feet from the existing 

or proposed edge of bituminous roadway or 15 feet from centerline, whichever 
provides the greatest distance from centerline. The area between the edge of 
concrete and the edge of bituminous roadway shall be surfaced with bituminous 
pavement. 

 
If the landowner so chooses to place concrete to the edge of existing or 
proposed bituminous roadway, a construction joint shall be installed at three feet 
from the edge of bituminous or 15 feet from centerline, whichever provides the 
greatest distance from centerline. The landowner is advised should any future 
resurfacing projects occur; the concrete between said joint and the edge of 
bituminous will be removed and replaced with bituminous pavement. 

 
5. Headwalls, fences and etc. constructed around the ends of culverts or within the 

road and ditch right-of-way are in violation of State Statue 160.27, Particular Uses 
of Right-of- Way, Subd. 5, Misdemeanors and shall not be permitted. Violation of 
this law holds the landowner or renter responsible for any obstruction that may 
cause damage or injury. The cost of headwall removal will be billed to the landowner 
or renter. 

 
6. All construction debris is to be enclosed by a fence or kept in a dumpster. Burial 

of construction debris, trees, stumps or branches is not allowed. Burning of trees, 
stumps or branches is permitted with a valid burning permit. 

 
7. All construction shall comply with applicable township, county, state, and federal 

rules and regulations. 
 

8. Mail box installations shall be in accordance to Becker Township Standards. 
 
 
 
 
Engineering Stds: Driveway and Access NOV14 
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